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ENROLLMENT AT WINDSOR CHARTER ACADEMY SCHOOLS 

 
 
Students shall be considered for admission without regard to race, creed, color, 
national origin, sex, sexual orientation, marital status, religion, ancestry, or disability.  
 
Waiting Lists 
The waiting list is determined by the date and time that a completed Letter of Intent is 
submitted to the Windsor Charter Academy registrar.   
 
District Residency 
Proof of residency for in-district or out-of-district status will be provided to Windsor 
Charter Academy at the time of submission of Letter of Intent. If a parent/guardian 
has a change of residency from out-of-district to in-district prior to admission to Windsor 
Charter Academy, their Letter of Intent date will be changed to reflect the day in-
district documentation is provided and they will be added to the in-district waitlist 
appropriately.  
 
Age Requirement 
An applicant must be five (5) years of age by August 15th for admission to 
kindergarten. Letters of Intent will not be accepted for unborn children.  
 
Letter of Intent 
Parents/guardians of the applicant are responsible for updating the Letter of Intent, i.e. 
notifying the registrar of change of address, phone number, etc. If Windsor Charter 
Academy cannot contact an applicant’s family due to change of contact 
information, the school is not responsible to search for the applicant’s parent 
guardian. The applicant will be removed from the waiting list.  
 
Lottery Procedures 

1. The Lottery has five tiers for each grade.  
• Tier ONE for each grade includes students residing in the Weld Re-4 School 

District with a sibling attending Windsor Charter Academy. 
• Tier TWO for each grade includes students residing out of Weld Re-4 

School District with a sibling attending Windsor Charter Academy. 
• Tier THREE for each grade includes students of staff members. 
• Tier FOUR for each grade includes students residing in the Weld Re-4 

School District without a sibling attending Windsor Charter Academy. 
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• Tier FIVE for each grade level includes students residing out of the Weld 

Re-4 School District without a sibling attending Windsor Charter Academy. 
2. Siblings of current students will be placed in a grade level for enrollment. 
3. Children of current staff will be placed in a grade level for enrollment. 
4. From the remaining spots available at each grade level, 50% of the openings will 

be filled on a first-come first-served basis based on the Letter of Intent date of 
submission, beginning with Tier One and moving through Tier Five to fill the 50% 
of spots. Grade-level openings will be filled beginning with 12th grade and 
moving down. As families accept positions in upper grades for their students, 
siblings of that family move to Tier One or Tier Two depending on residence.  

5. Once siblings of current students, children of current staff and 50% of openings 
have been filled from the Letter of Intent on a first-come, first-served premise 
from the Letter of Intent date of submission, the lottery process will begin on the 
third (3rd) Tuesday in January of each year to fill the remaining open spots, 
beginning with Tier One and moving through Tier Five. 

 
After open spots are filled, the waiting list in grades that have no more remaining 
openings will be established. Siblings of students enrolled in other grade levels will be 
placed at the front of each grade level waiting list in the order in which their enrolled 
siblings were drawn or enrolled. In the event that multiple siblings apply in the same 
grade level, the order will be decided by a lottery drawing involving only the siblings in 
that situation. All names of the remaining applicants will be drawn at random. Each 
will be placed on the waiting list in that order until every name is drawn. 
 
48-Hour Decision 
If enrollment is offered to an applicant, the school requires a decision within 48 hours. If 
enrollment is not accepted or confirmed with in 48 hours, the applicant will be 
removed from the waitlist. If an applicant wishes to reapply, a new Letter of Intent 
must be completed and the applicant will be placed on the waiting list based on the 
date and time recorded on this new form.  
 
Mid-Year Decision 
If enrollment is offered during the school year, the applicant will be allowed to either 
accept or decline the available position. If the position is declined related to mid-year 
concerns, the applicant will retain their position on the waitlist and the next available 
applicant will be offered the mid-year position until the position is filled or the wait list 
has been exhausted for the available position.  
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